
Junior part-time project assistant – Nablus/Jerusalem (Palestine) 
 
Project brief description 
The Belgian-Italian Chamber of Commerce (CCBI) is looking for junior part-time assistant to work on a project in 
the framework of the ENPI – Partner for Peace programme/Middle East Peace Projects. The project’s objective is 
training and networking for Palestinian, Israeli, Jordanian and European peace CSOs. Within this 2-year contract, 
CCBI shall support the European Union in its efforts to build/improve managerial capacities of the Civil Society 
Organisations beneficiaries of a grant within the EU 'Partnership forpeace' programme (EUPfP) / Middle East 
Peace Projects (MEPP). This capacity-building objective will be fostered through targeted training on Monitoring 
and Evaluation, Reporting, Outreach and Diplomacy and other cross-cutting issues (such as Gender 
Mainstreaming in projects). The CCBI shall also support the European Union in its networking activities for 
promoting synergies and coordination among peace NGOs, whether or not their actions are EU funded, by means 
of bi-yearly conferences. 
 
Target groups: 

- Civil society organizations (CSOs) whose actions are funded within the EU PfP 
- CSOs active in peace building activities in the region 
- Donors’community active in support of peace-building initiatives 

 
Main actions: 

- 7 trainings (of 2 days) in the Monitoring and Evaluation, Reporting, Outreach and Diplomacy, other cross-
cutting issues; organized in Jerusalem, Ramallah, Jericho/Beit Jala, Dead Sea area. 

- 2 networking conferences 
- Study visit to Brussels 

 
Main activities and responsibilities 
The junior part-time project assistant will report to the Team Leader/Project Manager, who is based in 
Nablus/Ramallah (Palestine). The project assistant is supposed to be based in Palestine. The candidate will 
support project activities in year 2016-2017; it is estimated a part-time occupation. The project assistant is 
allowed to work on other parallel projects, as long as this is not in conflict of interest with this project. 
He/She will be responsible for supporting the implementation of the actions: 

- Logistical organization of the training courses (hall, equipment, catering, training material, communication 
tools, etc.) 

- Logistical organization of the networking conferences (hall, equipment, catering, material, communication 
tools, etc.) 

- Draft booklet and reports 
 
Qualifications and skills required: 
Qualifications and skills: 

- Trained in EU policies and funding programmes, as well as Project drafting and management 
- Excellent organization skills 
- Fluent in English; knowledge of Arabic/Hebrew is an asset 
- Possession of good communication skills and ability to interact and mediate 
- Familiarity with the context of the Middle East Peace Process, and specifically of the Palestine/Israel 

context 
- Willingness to relocate in Palestine for 2016-2017 OR willingness to operate in Palestine prior and during 

the trainings/conferences/workshops planned (estimation: 10 events in 2 years) 
 
Compensation 
It is defined bilaterally, according with availability of the candidate and final agreement on relocation and 
organization of the work. 
 
How to apply 
To apply for the position, please send your CV and cover letter job2015@ccitabel.com with the object “ENPI-
junior assistant”. Deadline for submission: 19/10/2015. 
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